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❏ What is Section §504?
Section §504 is a federal civil rights law under the Rehabilitation Act of 1973. It provides protection against
discrimination for individuals with disabilities. Students in school settings fall under the protection of Section
§504 as this law prohibits discrimination on the basis of disability from all school programs and activities in
both public and private schools that receive direct or indirect federal funding. Section §504 requires the
provision of appropriate educational services; services that are designed to meet the individual needs of
qualified students to the same extent that the needs of students without a disability are met. Essentially,
Section §504 was designed to "level the playing field," to ensure the opportunity for full participation by
individuals with disabilities.

❏ Is Section §504 the same as special education for students with an IEP?
No. Special education students receive specially-designed instruction and related services through an
Individualized Education Program (IEP) under the eligibility requirements of the Individuals with Disabilities
Education Act (IDEA). Section §504 students receive accommodations and program accessibility only through
a Section §504 Plan designed to provide equal access and fairness in general education to students with
disabilities, thereby leveling the playing field. It is not a plan designed to enhance a student’s performance.

❏ What is the difference between an IEP and a Section §504 Plan?
There are 13 specific categories of disability a child must fall under to require an IEP. They are:
●
●
●
●
●
●
●
●
●
●
●
●
●

Autism
Deaf-blindness
Deafness
Emotional disturbance
Hearing impairment
Intellectual disability
Multiple disabilities
Orthopedic impairment
Other health impairment
Specific learning disability
Speech or language impairment
Traumatic brain injury
Visual impairment
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Further, to qualify under the IDEA, the student must need special education and related services. Students
with IEP plans may have disabilities (often intellectual disabilities) that require the student to be taught in a
special education classroom or need support in general education classes. Others may require special
equipment in a normal classroom (students with visual impairments may be given work in braille or large
font, students with cerebral palsy using special tools, etc.). Students will be tested by school personnel and will
follow the ARD process.

❏ Who can receive Section §504 services?
To qualify for services under Section §504, a child or adult must have a disability that substantially limits one
or more major life activities, or must have a record of having a disability, or must be regarded as having a
disability. (The person has been treated as though he or she has a disability.) Major life activities include
self-care, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, working, etc.

❏ What constitutes a disability?
Section §504 describes a disability as a physical or mental impairment that substantially limits a major life
activity. disabilities include, but are not limited to the following:
• learning impairments
• emotional or psychiatric disabilities
• learning disabilities
• attention deficit disorder (ADD) or attention deficit hyperactivity (ADHD)
• severe allergies, chronic asthma, or health impairment
• cosmetic disfigurement or amputation
• injuries or broken bones

❏ Does evaluation mean that the school will test my students under Section §504?
Per TEA, evaluation does not necessarily mean “test.” With Section §504, “evaluation” refers to a gathering of
data or information from a variety of sources so the committee is sufficiently informed to make the required
determinations based on the data. When evaluating a student suspected of having a disability, committees
cannot rely on presumptions and stereotypes regarding persons with disabilities or classes of such persons.

❏ Whom do I contact if I have a question about my student and/or a new or current
Section §504 Plan?
Each campus has a designated Section §504 coordinator. Generally, the Section §504 coordinator is a campus
assistant principal. Please contact your campus’s Section §504 coordinators for additional questions. District
level Section §504 questions can be directed to Tiffany.Cunningham@gcisd.net, the district Section §504
Coordinator and Director of Student Services.
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❏ Does a medical diagnosis automatically mean a student can receive services
under Section §504, or can a child’s medical diagnosis of an illness alone be
considered as a Section §504 evaluation?
A medical diagnosis of an illness does not automatically qualify a child for services. The child’s medical
diagnosis is one of the evaluation measures the team considers, however, the diagnosed disability must cause
the child to experience substantial limitations in one or more major life activities. The illness must cause a
substantial limitation on the student's ability to learn or another major life activity. For example, a student
who has a physical or mental impairment would not be considered a student in need of services under Section
§504 if the impairment does not in any way limit the student's ability to learn (according to data collected by
teachers, etc.) or other major life activity, or only results in some minor limitation in that regard.
Committees can also evaluate students who are suspected of having a disability, or more than one disability,
in all related or all specific areas of educational need. For example, a student who is easily distracted and
unfocused may be manifesting attention-deficit/hyperactivity disorder (ADHD), depression, or a specific
learning disability. A medical diagnosis would not be required in such cases.

❏ What is the difference between Section §504 accommodations and IEP
modifications?
Per TEA, the purpose of an accommodation is to change how students access learning and the physical school
environment. Accommodations should “level the playing field” as opposed to giving any advantage and should
never change what a student learns. Changing what a student learns equates to special education services
and can only be found in an IEP developed pursuant to the IDEA.

❏ Is there a menu or list in which to choose accommodations for my student?
There is not a set list of accommodations to request as it truly does depend on the disability, age of the student,
and the specific behaviors or difficulties a student has in specific classes - as each student is unique. The data
collected from teachers and parents drive the accommodations that are recommended for each student in a
Section §504 meeting. This is why teacher input is critical. For example, there have been cases where one
student who has a qualifying disability of ADHD was totally distracted by oral accommodations and
responded negatively to oral reminders to stay on task while the other student is extremely successful with
having a test read to him or her and can quickly recollect after the teacher redirects them. The goal of Section
§504 is to work collaboratively as a fluid team to put items in place that help make learning the best for the
student. Section §504 Plans are not one and done plans. They adapt and change as the student’s ability to
manage and respond to their disability changes. Our job is to be here to help support them along this often
challenging journey.
Accommodations (not exhaustive):
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❏ Allow physical changes to the environment to allow the student access (e.g. elevator pass)
❏ Allowances that provide the student with the ability to participate in school activities as their
peers without disabilities (e.g. snacks for students who must maintain blood sugar, standing
when need in class for students who have difficulties with attention)
❏ Learning aides (e.g typing instead of writing for a student with dysgraphia)
❏ Testing accommodations (e.g. large print for a student with visual impairments)

❏ How often should a student be re-evaluated under Section §504?
Section §504 states that re-evaluations must be conducted periodically. The Office for Civil Rights (OCR)
recommends that schools re-evaluate a student who is eligible for Section §504 every three years. Starting the
2021-2022 school year, GCISD campuses will conduct Section §504 review meetings at least every two years, at
specific grades (campus matriculation and state testing) and as needed or requested by students, parents, or
staff.

❏ Who refers a student for Section §504?
A Section §504 Plan should be considered when a student is not benefiting from instruction due to a physical
or mental impairment. It is recommended that parents communicate and/or conference with teachers,
counselors, etc. to discuss concerns before requesting a Section §504 Plan. A Section §504 referral can be
raised by a parent or legal guardian, the student, nurse, teacher, counselor, physician, or therapist, or any
educational professional working with the student.
Academic referrals will usually result from information shared in the school’s Multi-Tiered Systems of
Support (MTSS Committee). Students who are struggling academically and are identified as needing Tier 2 or
Tier 3 intervention services may also be eligible for services under Section §504. Based on data obtained from
the MTSS committee, students may be referred to Section §504. The individuals who serve on the MTSS
committee may also be the members of the Section §504 Committees; which must include a campus
administrator, a teacher of the student, and a parent or guardian.
A Section §504 Plan can help when a student returns to school after a serious injury or illness, or when a
student is not eligible for special education services or an IEP, but still needs extra services to succeed
academically.
Typically parents request the initial referral to the campus Section §504 coordinator which is generally the
assistant principal.
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❏ What does a parent need to do if they don’t have a Section §504 Plan in place, but
maybe their child has a new diagnosis and is needing to get one put in place?
The first step would be to communicate your concerns with your student’s teachers so they can address any
issues, be aware if they are a part of the MTSS referral process, be on the lookout for the behaviors, and can
collect information on items including what they have observed such as triggers, time of day, etc. If you still
have concerns, then reach out to the campus Section §504 Coordinator, which is the assistant principal, and
request a Section §504 referral.

❏ Does a school have to refer a student to Section §504 because of a parent request?
No. A child must be referred only if the school believes the child might be in need of Section §504 services
because of a disability that substantially limits a major life activity. Section §504 Committees make all
necessary decisions regarding a child's identification (eligibility), evaluation, and placement (accommodation
plan).

❏ What happens after the referral is made? How long does it take?
The campus Section §504 coordinator sends the rights and procedural protections, consent to evaluate, and
other forms needed to gather and begin the evaluation process to parents. There is a 30-school-day window
from the time the campus receives signed consent to have the initial meeting and decide if the student
qualifies. Teachers will receive an email from the campus Section §504 coordinators asking for Teacher Input
on the student. Teachers will report what is observed and experienced in regards to the pertinent request and
what supports are being provided in their classroom, if any, along with how effective those supports have
been. After reviewing academic and medical records and interviewing the student and parents, the Section
§504 Committee determines if the child is eligible to have a Section §504 Plan put in place.

❏ Who attends the initial Section §504 meeting and review meetings?
●
●
●
●
●
●
●

Campus Section §504 Coordinator
Student’s classroom teachers
Student if age appropriate
Parents or guardians
Counselor
Nurse as needed
Any educational professional with knowledge of the student and has a need to attend

A Section §504 Committee is a group of persons that includes persons knowledgeable about the child, the
meaning of the evaluation data, and the placement and accommodation options (i.e., teachers, principals,
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counselors, Section §504 Coordinator, etc.). This committee interprets the evaluation data, determines
eligibility, develops and periodically revises accommodation plans.
GCISD recommends that students participate in their Section §504 meetings as soon as they can and be
solicited to provide input and voice into their accommodation and services plan. Students are automatically
invited to the Section §504 meetings starting in middle school as students should be aware of the
accommodations created by the Section §504 Committee and have a full understanding of how to advocate for
their needs.

❏ What is the difference between initial and review meetings?
The initial meeting is where the committee decides if the student meets eligibility and creates a new Section
§504 Plan for the student with accommodations based on the student’s needs at that time. The review meeting
is where the committee reviews the current data and makes adjustments to the plan as needed.

❏ Can additional Section §504 meetings be called during the year?
A Section §504 Plan should be reviewed to determine if the accommodations are up to date and appropriate,
based on the student’s needs. Any Section §504 Plan team member, including the student’s teacher or parents,
and the student may request a Section §504 Plan review at any time if there is an educational concern or
change in the student’s needs.

❏ Is attending the meetings optional?
Parent attendance is strongly recommended. Parents are not required to attend a Section §504 meeting but
they are always invited to attend and encouraged to participate. Parents may decline to meet in writing to the
Campus Section §504 Coordinator if they believe their child is showing academic and behavioral success
during the school year.

❏ What will teachers report during the Section §504 meeting?
Teachers are expected to inform the Section §504 Committee of the student’s strengths in class, overall
standing in their particular class. This includes current grades, behaviors and use of or nonuse of
accommodations will need to be reported. Teachers who are unable to attend will complete a Teacher Input
Form. This form will be read out in the meeting and includes the teacher’s thoughts and concerns regarding
the student as it pertains to their disability and accommodations.
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❏ What types of information does the committee consider when making a Section
§504 determination?
The committee considers the following and additional items as needed:
● assessment data (e.g. universal screeners, progress monitoring, formative and summative data,
benchmarks and standardized test scores)
● report cards
● referral forms
● disciplinary records
● teacher input and observations
● data on the use of the effectiveness of accommodations
● prior special education testing results
● parent information
● school health records
● counselor's reports if needed
● evaluations (medical and psychological) privately performed by parents/outside referrals
● checklist and instruments to determine potential attentional challenges

❏ Does having a Section §504 Plan mean my student’s absences are automatically
excused?
No. Having a Section §504 Plan does not mean that student absences will be automatically excused. All
students are expected to adhere to attendance policies. Campuses monitor student attendance and will
convene the Section §504 Committee as needed to proactively prevent truancy by examining supports needed
based on individual student needs.

❏ Does having a Section §504 Plan ensure that my student will automatically pass
all classes or will make A’s in all classes?
A Section §504 Plan does not ensure that your student will pass or make all A’s. The purpose of a Section §504
Plan is to provide supports that level the playing field and assist the student in mitigating the impact of the
disability while learning and completing classwork, homework, and tests. Students must work to the best of
their abilities, complete assignments while meeting the expectations of the classes they are taking. Students
are expected to utilize accommodations specified in their Section §504 Plan and to appropriately advocate for
their needs both with their teachers and the Section §504 Committee.

8

❏ Can we add accommodations to the plan as a “safety net” or just in case to my
student’s plan?
When developing an initial accommodation plan, it is most often more effective to add only the
accommodations that address the targeted needs of the student as opposed to adding accommodations just in
case. Accommodations are added based on data showing an identified need. When using a targeted approach,
we are able to see what is working and what is not working for the student. The committee can always
reconvene to add or review accommodations based on student needs and responses to accommodations.

❏ How do accommodations work in Advanced Placement and Dual Enrollment
classes?
Per TEA, academic programs offered by the campus that generate high school credit on a student’s transcript
must ensure that a student with a disability that requires accommodations be provided with those
accommodations in advanced placement or dual enrollment classes offered by the campus, so long as the
advanced nature of the course is not altered. Students in AP courses will be provided the same testing
accommodations only if they have been approved by College Board to receive them on tests and exams.
Students meet with Dual Enrollment advisors to transfer their accommodations into formats required by the
affiliated college campus.
Please note, post-secondary institutions are governed by Section §504 regulations different from those
applicable to the District. As such, not all accommodations provided for in the student’s GCISD developed
Section §504 Plan may be adopted by the affiliated college. The campus Section §504 Coordinator can assist in
communicating with the affiliated college, but cannot compel college personnel regarding accommodations
adopted or implemented by the college.

❏ What happens after the plan is signed and put in place?
All teachers will receive an email in eSTAR alerting teachers that there is an updated plan for review. The
newest plan supersedes all prior Section §504 Plans. All accommodations newly added or removed must be
adhered to. ALL accommodations will be provided in each class of the student regardless of level (on-level,
PAP, AP). Teachers will document the use and nonuse of accommodations on their selected tracking methods.
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❏ Can a teacher decide not to implement part of a student’s Section §504 Plan
because the parent or student believes the accommodation is no longer
necessary?
No. A parent or student request to discontinue accommodations should be followed by a Section §504
Committee meeting. It will be decided in the meeting to terminate the Section §504 Plan and this will be signed
and agreed upon and placed in the student’s file. If a student or parent requests termination please inform the
campus Section §504 Coordinator.

❏ When is a Section §504 Plan terminated?
Once a student no longer meets eligibility requirements (that is, he or she no longer has a physical or mental
impairment that substantially limits one or more major life activities), the Section §504 Committee can
withdraw him or her from Section §504. The student is no longer eligible for Section §504 services. Parents
also have the right to terminate services. However, since the student is a child with a record of a disability,
the student continues to receive protection under Section §504 from discrimination by the district. No further
Section §504 meetings are required for the student following his or her dismissal, unless the student is
subsequently referred for Section §504 Services.

❏ What is a New Student Transition Section §504 meeting and End of the Year
Transition Meeting?
Students who are new to GCISD and have a Section §504 Plan from their prior district must be reviewed by the
receiving campus. Each campus has 30 school days from the time a student comes into the district to meet and
review the Section §504 Plan and adopt or revise accommodations. We must follow the review procedures for
the transition Section §504 meeting. Until a Transition Section §504 meeting can be held, the Section §504 Plan
from their prior district should be implemented to the extent possible.
End of the year Transition meetings are for Section §504 students moving from elementary to middle and
middle to high school campuses. These are not committee Section §504 meetings where Section §504 Plan
decisions are made. These are meet and greets where plans are reviewed between the two campus
coordinators, the student and family (if the parent chooses to attend), and any pertinent information is
shared.

❏ When a child is no longer eligible for special education services, is he or she
automatically eligible for Section §504?
Yes and No. The student’s eligibility for services under Section §504 depends on whether the child has a
current physical or mental impairment or other disabilities that substantially limit one or more major life
activities. By definition, a student eligible for special education services has one of thirteen qualifying
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disabilities. Therefore, a student formerly served under IDEA may still have a disability, but at a minimum
has a history of a disability and may be perceived as having a disability thus qualifying the student for the
non-discrimination protections of Section §504. Students no longer eligible for special education services will
be considered for Section §504 services, however, this will be a decision for the Section §504 Committee to
make after it has reviewed the student evaluation data.

❏ Are Dyslexia referrals made under Section §504?
To uphold the Child Find process, dyslexia assessment requests begin with the consideration of a full and
individual evaluation through special education. Should a parent deny the assessment through special ed (as
indicated on the Prior Written Notice) the dyslexia evaluation may be completed through Section §504.

❏ What happens if a Section §504 student has a change of placement as the result
of a disciplinary offense?
A MDR (Manifestation Determination Review) will need to be conducted before placement can begin.
Disciplinary removals of more than 10 days constitute a significant change in placement, and Section §504
regulations require a reevaluation prior to any change in placement. Changes in placement due to discipline
require that the reevaluation include considering whether the problematic behavior is a manifestation of the
student’s disability. It must be determined whether the behaviors exhibited were not a manifestation of the
student’s disability even if it is an automatic placement. An administrator, teachers, student and parent must
be presented in the MDR meeting.
There are exceptions to this requirement in certain extreme circumstances.

❏ How does the district respond when a teacher fails to implement
accommodations in a student’s Section §504 Plan?
The student’s accommodation plan is what federal law requires to be done in the classroom. Should a teacher
refuse to follow the plan, the teacher is in violation of federal law and creates potential liability for the
district. Our licensed school district employment contracts contain language indicating that the employee
agrees to abide by state and federal law and local school district policy. Failing to comply with a Section §504
Plan violates that contract provision, and may result in discipline up to and including termination should the
employee refuse to implement a Section §504 Plan. The teacher’s refusal to follow the plan means that the
district is not in compliance, and could be subjected to OCR investigations, Section §504 due process hearings,
or federal court litigation.
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